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provided a<er the shipment.Pages Number: 132 Publisher: China Water Conservancy and Hydropower Pub.
Date :2011-09-01 version 1 by Peng Gang. editor of College of Computer Application Training Guide is rich in
content. conceptual clarity. new instance. has a strong practical of. Each chapter is equipped with
comprehensive training and development and capacity. who want to improve their computer skills to provide
reference readers. College of Computer Application Training Guide arranged a large number of training
programs. book of 5 chapters. including the Windows XP operating system. Word 2007 word processing
so<ware. Excel 2007 spreadsheet processing so<ware. PowerPoint 2007 presentation authoring so<ware and
computer network of use. These training programs to operate. focusing on skills and application abilities.
College of Computer Application Training Guide is available as a non-college computer science students.
Computer Application course training guide materials can also be used as a computer grade examination or
the appropriate level of testing training. but also can be used as self-study and teaching of various types of
computer training courses and training reference guide book. Contents: Preface Chapter 1 Windows XP
operating system. the basic training 1Windows XP task 1Windows XP operating system start-up. standby and
exit Task 2 to add and remove desktop shortcut icons taskbar Task 3 Task 4 will basically set the Start menu is
set to Classic style training 2 files and folders creation and deletion operations Task 1 files and folders Task 2
select. rename files and folders Task 3 files and folders to copy and move tasks 4 to set custom folder icons and
hidden files Task 5 Task 6 defragment the disk Bin Action training three commonly used attribute operation
control panel to change the Windows...
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